
Customizing the End-of-Term SET 
 
You can also use the following video as a guide: Customizing the End-of-Term SET. 
 
1. Every quarter, instructors will have the option to customize their End-of-Term evaluations. In 

the middle of the quarter, instructors will receive an email titled “Customize your End-of-Term 
Course Evaluations.” 
- If you do not wish to customize your evaluations, simply ignore the email. 
 

 
 
 

2. The message will describe the different types of questions in the End-of-Term evaluation. As 
you read through the message, there will be a link towards the end of the message to take you 
to your customization survey. 
- If you have more than one course for the term, this link will give you the ability to customize 

any and all of your evaluations. 
 

 

https://ucr.zoom.us/clips/share/qR8HEER9Sha77runr542Ag


3. Once there, the following screen will pop up, again describing the different types of questions 
on the End-of-Term evaluation.  
 

 
 
4. Scroll down to begin customizing your End-of-Term Evaluation.  

- You will be able to customize your evaluation for each course for the term. 
- The course in this example is Test009, circled in red below. 

 



5. You will first decide on whether or not you want to include any of the Optional Standardized 
questions.  
- You can select up to two questions out of the five. If you want to select two questions for the 

course, you will need to select each one separately. Below, you can see that the first one was 
selected. 

 
 

6. Scrolling down, you can select a second Optional Standardized question. In the example below, 
a second question was selected.  
- Once you have selected the Optional Standardized questions, click Next. This will take you 

to the Discretionary Student Profile Questions section. 
 

 
 



7. For the Discretionary Student Profile questions, you can only add them as a group.  
- If you would like to include the Discretionary Student Profile Questions, simply select "Yes, I 

would like to add the Student Profile Questions to the evaluations for this course."  
- If you do not want to include them, leave it blank and click Next to move on to Discretionary 

Custom Questions section. 
 

 

 
 



8. For the Discretionary Custom Created questions, you can add up to two questions of your own 
creation. You can add one open-ended question of your own creation. You can also add one 
Likert-scale agreement question of your own creation.  
- The first is the open-ended custom question. Simply type in the question you want to 

include in the blank space. If you do not want to include anything, leave it blank. 

 
 

- The second is the Likert-scale agreement question. Scroll down, and type in your question 
in the blank space. If you do not want include anything, leave it blank and click Next. 

o Keep in mind that when you click Next here, you will not be able to go back to make 
any changes to your questions for this specific course. If you want to make any 
changes, do so before clicking Next here. 

 

 
 
9. If you have any other courses for the term, the survey will automatically progress to the next 

course. If not, you will see the following screen. All you need to do is click Next and your 
customization selections will be applied.  

 


